
Page 1 of 9 
 

 
 

                
 

The Prime Minister’s Trade Mission to Latin America 2013 
 

 

 

GALA DINNER 
 

Hosted by: 

 

The Right Honourable Sir Don McKinnon 

& Clare de Lore, Lady McKinnon 

 

Guests of Honour: 

 

The Rt. Hon. John Key, Prime Minister of New Zealand 

The Hon. Nathan Guy, Minister of Primary Industries 

Their Excellencies the Latin American Ambassadors to NZ 

 

Featuring: 

 

PM’s Address on his Trade Mission to Latin America  

Latin American-themed five course Dinner & Matched Wines 

Latin American Music & Entertainment 

 

Venue & Date: 

 

Stamford Plaza Hotel, Auckland, 7.00 pm 

Date to be confirmed 
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SHORT REPORT - CONFIDENTIAL 
 

To   : LANZBC Management Board 

Date   : 07 April 2013 

Author   : Thomas Manning, Vice President 

Subject  : Event for the Prime Minister 

 

 

EXECUTIVE SUMMARY 
 

LANZBC President Mrs Clare Callow has obtained an undertaking from Prime Minister 
John Key to address the Council’s Members about the outcomes from his March 4th – 14th 
Mission to Latin America at an event later this year. 
 

A date has not yet been set because extensive policy work is to be undertaken following on 
from the PM’s Mission.  The PM’s Foreign Policy Advisor Ben King has advised that the 
work needs first to be concluded and then considered by Ministers before it will be 
appropriate for the PM to address the Council.   
 
Ben King is coordinating the event’s scheduling with MFAT’s Divisional Manager – 
Americas Jane Coombs so that, in his words, “the policy work and the PM's address 
dovetail nicely” and the Council has been counselled to keep in close contact with Jane 
Coombs regarding the determination of a date for the event.  On present indications the 
event will be held during July or August. 
 
The Council’s Gala Luncheon for the Prime Minister in March last year provided 
opportunities to raise LANZBC’s profile, strengthen our Members’ professional and 
personal networks and raised a modest sum for Council funds.    
 
A similar event this year with the PM as guest of honour will allow the Council to again 
raise LANZBC’s profile and strengthen our Members’ professional and personal networks 
with the added advantage that we can organize the event using the planning and 
management template from Gala Luncheon as a proven guide. 
 
The lunchtime scheduling of last year’s Gala Luncheon meant that a good number of our 
Members were unable to attend because of business commitments and certainly most of 
the guests were obliged by business commitments to leave just as soon as the PM 
departed.   

 
An evening event for the PM this year would be more accessible for Members and it is on 
this basis a Dinner for the PM is proposed for Board approval the detail of which is 
described in the following pages and summarised in Part 4 with recommendations for 
discussion, amendment as required and approval. 
 
An appropriate name for the event is important.  For the purposes of this report “Gala 
Dinner” has been used on the premise that the Council could reasonably have one ‘Gala’ 
event per year, the ‘Gala’ designation marking the event’s place as the principal Council 
event in any given year and also for future annual events hopefully with the presence of the 
PM as guest of honour (the guest of honour could also be a foreign head of state or 
Minister of the Crown such as a MFAT Minister).  If the ‘Gala Dinner’ name is found 
wanting suggestions for alternate names are more than welcome. 
 
The writer served as ’Event Director’ for the PM’s Gala Luncheon in 2012 and he is willing 
to manage this year’s event for the PM if the Board so chooses. 
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1. BACKGROUND 

 
1.1. LANZBC has an undertaking from the PM to address a Council event on the 

outcomes from his Mission to Latin America during the second half of 2013 in 
Auckland.  See Appendix A. 

1.2. The date of the event depends on MFAT who have policy work to accomplish and 
have approved by Ministers before the PM will address the Council. 

1.3. The Council previously hosted the PM at a five course Gala Luncheon with 
speeches and entertainment on 24 March 2012 at the Stamford Plaza Hotel in 
Auckland. 

1.4. The Stamford Plaza exceeded the Council’s expectations for the Gala Luncheon in 
terms of cuisine, service and the suitability of the venue and the event was widely 
judged as a success.  For ‘Report on the Event’s Outcomes’: Please Click Here  
1.4.1. Stamford was the most economical 5 star option in Auckland at $85 per 

head including GST.   
1.4.2. Stamford was the only 5 star hotel in Auckland to offer free room hire. 
1.4.3. Stamford provided discounted accommodation for event-related stays 

(ambassadors and Council officers). 
1.4.4. Subsequently Stamford has entered into a sponsorship arrangement with 

the Council to provide free room-hires for Council events. 
1.4.5. Gross income from the Gala Luncheon was $25,130 (99 tickets @$150 incl. 

GST, 10 @ $105 incl. GST & 17 FOC’s).  Net income after GST was $3,633. 
1.4.6. The Stamford Plaza requested feedback after the Gala Luncheon. For 

‘Feedback Report’:  Please Click Here. 
1.5. It was planned that LANZBC senior patron the Rt. Hon. Don McKinnon ONZ GCVO 

would host the Gala Luncheon but his appointment as Commonwealth Special 
Envoy to the Maldives ultimately prevented him from discharging this duty.   In his 
absence Sir Don was represented by Clare de Lore, Lady McKinnon who spoke on 
Sir Don’s behalf for the Council to thank the Prime Minister for his attendance and 
speech. 

1.6. In addition to the opportunity for Members to be briefed by the PM on his 
government’s policies for Latin America the Gala Luncheon’s objective was to 
provide an occasion for Council Members to meet and network with each other as 
well as Latin American ambassadors, senior government & trade officials and non-
member business leaders. 

1.7. The Gala Luncheon assembled a wealth of key figures in the Latin American/New 
Zealand business and government establishment which served not only to recognize 
the Council’s role as a facilitator in Latin American trade but also provided a high-
level platform for network building and the exchange of market intelligence and 
experience.  

 
 
 
 
 
 
 

http://www.lanzbc.co.nz/images/stories/Board%20Directors%20Bios%20%20Photos/LANZBC_Short_Report_Gala_Lunchgeon_Outcomes_20April2012%20for%20website.pdf
http://www.lanzbc.co.nz/images/stories/Board%20Directors%20Bios%20%20Photos/LANZBC_Manning_to_Stamford_Re_Event_Feedback_1April2012%20for%20website.pdf
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2. PROPOSAL 

 
2.1. The PM’s attendance at a Council Event is highly desirable as it enhances the 

Council’s stature and influence in Latin American trade & business matters as well 
as practically allowing Members a privileged insight to Government thinking and 
policy re Latin America.  The 2013 – 2014 Event Schedule specifies an event around 
the PM and by all present indications this will be possible. 

2.2. Taking into account the work MFAT must address and ministerial approval lead-
times the PM event will be in the latter half of the year during the July or August 
subject to Jane Coombs’ & Ben King’s determination.  

2.3. In terms of the business commitments of LANZBC Members & associates and their 
availability to attend a major Council function an evening event is clearly more 
desirable than a lunchtime one.  To enable as many Members and interested parties 
to attend the 2013 PM event a formal Gala Dinner is proposed. 

2.4. Given the Council’s satisfaction with the Stamford’s services up to this point, their 
sponsorship support for the Council and most importantly further to an undertaking 
from them to hold the per head cost at $85 including GST for a dinner event the 
writer had a preliminary meeting with Paul Evans the new Stamford GM, Chef de 
Cuisine Mohammed and Events Co-ordinator Natasha Yeats to discuss staging a 
Gala Dinner for the PM in the second half of this year.    

2.5. As with the Gala Luncheon it is appropriate that the Council’s senior Patron should 
host the event and Rt. Hon. Sir Don McKinnon & Clare de Lore, Lady McKinnon 
have agreed to host the PM event subject to Board approval.  

2.6. As Hon Nathan Guy played a significant part in the PM’s Mission it is appropriate to 
invite him and partner to the event as guests of the Council.   

2.7. Minister of Foreign Affairs Hon. Murray McCully should be invited but as he did not 
attend the Gala Luncheon with the PM it’s probable he will not attend this event 
although its Foreign Policy thrust may provide an incentive for Mr. McCully’s 
attendance and it should not ruled-out of planning at this stage. 

2.8. NZTE’s Peter Chrisp, Education NZ’s Charles Finney & MFAT’s Jane Coombs were 
all key members of the PM’s Mission and as they represent important communities 
of interest in NZ/Latin American trade they should be guests of the Council at the 
Gala Dinner. 

2.9. Apart from the benefit to Members from the PM’s briefing the opportunity for Council 
Members to meet and network amongst themselves as well as with Latin American 
ambassadors, senior government & trade officials and non-member business 
leaders must be facilitated to the fullest extent (especially with introductions by 
directors during pre-Dinner drinks and with the seating arrangements). 
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3. LOGISTICS 
 

3.1. The event needs to be a high-level platform for network-building and there is an 
imperative to assemble key figures in the Latin American/New Zealand business, 
diplomatic and government establishment for this purpose. 
3.1.1. Guest List - A sub-committee of the Board (perhaps the same sub-committee 

as for Seating, see 4.9.) needs to compile a ‘wish-list’ of guests from outside 
the Council’s membership who can be invited to buy tickets to ensure the 
event is fully representative of NZ businesses engaged in Latin American 
trade. 

3.1.2. For an evening event it is necessary to invite the spouses of the guests of 
honour.  This will mean we will have up to 30 FOCs.  This maximum number 
will be ameliorated by those spouses unable to attend due to other 
commitments or personal reasons or by some guests of honour purchasing 
their spouse’s ticket in view of the Council’s limited resources as a voluntary 
organisation.  For planning purposes the full 30 FOCs have been factored into 
consideration.  Spouses will be seated at general tables with Members and 
other guests except for Clare de Lore, Lady McKinnon & Mesdames Key & 
Guy who will be seated at the top table. 

3.2. The event must provide good media exposure for the Council’s work 
3.2.1.  As the government, per the PM, will be announcing enhancements to the 

Latin American Strategy and given the media interest already shown in the 
PM’s Mission there will be a good level of media interest and the Council 
should exploit the opportunity to show-case the Council’s work as a facilitator 
of NZ/Latin American trade. 

3.2.2. It is reasonable to presume the PM’s office will use their media contacts to 
have the Latin American Strategy up-date and PM’s report on the Trade 
Mission reported. 

3.2.3. Press Coverage & Publicity 
3.2.3.1. All media generated by the Council which mentions the PM’s name 

or uses his image must be approved first by the PM’s office before 
release (including website materials).   

3.2.3.2.  A Press Statement should be issued when event date is confirmed 
and then another two days prior to event. 

3.2.3.3.  Clare Callow interview re. LANZBC participation in the Mission. Fran 
O’Sullivan could be very useful in this instance as apart from her 
work as a NZ Herald Columnist and her participation in the PM’s 
Mission she is the owner of NewZealandInc.com an on-line business 
news website which has a large following in NZ business circles. To 
view NewZealandInc.com Please Click Here.  Fran O’Sullivan could 
be FOC is numbers permit. 

3.2.3.4.   Paul Evans said he has good contacts to arrange TV3 coverage. 
3.3. Target guest numbers are the Stamford’s minimum of 170 guests (max is 200).  
3.4. A ticket price of $150 + GST is proposed ($172.50 incl. GST).   

3.4.1. In setting the ticket price there is a presumption the Council can obtain a 
minimum of two sponsors @ $4,000 + GST each as it did with the Gala 
Luncheon.  It is intended to ask the Gala Luncheon sponsors to support the 
Gala Dinner as they were all pleased with the outcomes and value for 
money they received in return for their sponsorship last year. 

3.4.2. If the Stamford Plaza minimum of 170 guests is met at $150+GST per ticket 
and we have two sponsors (30 FOCs, 140 tickets) the net proceeds to the 
Council will be around $1,160 (see Preliminary Budget 3.13.).   

3.4.3. If no sponsorship is received break-even is FOCs 30 + 170 tickets @ 
$150+GST (this equates to the Stamford Plaza 200 maximum).  

 
 
 
 

http://www.newzealandinc.com/
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3.5. Event Run Sheet is proposed as follows (PM leaves at his discretion after Main Course): 
1900   Guests Arrive – Name tags with affiliation – Pre-dinner Drinks on Raffles Landing 

Tango music, Meet & Greet – Directors to circulate, Coloured-coded name tags 
1945   Guests move to Ballroom and are seated 
1955   Guests are welcomed and LANZBC Directors formally introduced. 
2000   Prime Minister Arrives 
2005   Photographs – Raffles Landing 
2015   Prime Minister seated and welcomed 
2020   Band strikes-up & Soup Served – Andes Pipe Music? 
3030   Tango Dancers Perform 
2045   Entrée Served 
2105   Prime Ministers Speech 
2025   Sir Don McKinnon – Vote of Thanks to PM 
2130   Mains Served 
2145  Tango Dancers perform 
2215  Dessert Served 
2230  Tea and Coffee & petit fours served in Ballroom Lobby – Guests mingle. 

3.6.  Catering - A Latin American Themed Menu @$85.00 Inc GST including the following: 

 Canapé of Ceviche served during Meet & Greet 

 Basket of Bread Rolls (selection) Pre Set on Tables (basket with different bread 
selections, butter, olive oil/balsamic vinegar) 

 Soup Chicken Pozole or similar Mexican soup 

 Entrée of Lamb Brazilian style 

 Mains of Beef and Salmon (Beef served medium) Argentine/Chilean Style 

 Dessert of Rich Chocolate Mousse Patagonian style 

 Menu's to be printed and supplied FOC by Stamford Plaza Auckland 

 Wine matching – Pinot Noir & Cabernet Sauvignon etc. 
3.7.  Raffles Landing/ KOA Set Up 

 Cocktail-style Set-up 
 Pre-dinner drinks service upon arrival 
 Piped-music – Tango, Brazilian Sala, Mariachi 

3.8. Corkage fee of @$10.00 + GST per bottle. 
3.9. Ballroom Set-up: 

 Banquet Style (Minimum 170, max 200) 
 No stage required 
 Head table for 16 pax 
 Sponsors’ banners to be displayed behind the head table (incl, Stamford Plaza) 
 Live band in the Stamford Ballroom 
 White Table Cloths 
 White Chair Covers 
 Tea light candles on the tables 
 Chair Sashes 
 Oval Tables 
 Centrepieces to be Candelabras with vines and white flowers (tbc) 
 Pre-function Area to have the Tea and Coffee station set up, so guests can help 

themselves after dessert is served and mingle 
 AV as per last year, no AV desk in the room if possible 
 Pre-function Area/ Ballroom Entrance for Photography. 

3.10. Council’s FOC Guests: 

 PM + PPS/PM’s Event Manager Danielle Coe, DPS 2 (4 or 5 with Bronagh Key) 

 McKinnons 2 

 Nathan Guy  (2 with Mrs Guy) 

 Ambassadors 5  (could be 10 with spouses and 13 if the ambassadors of 
Colombia, Uruguay & Peru attend) 

 MFAT Jane Coombs (2 with spouse) 

 NZTE Peter Chrisp (2 with spouse) 

 Education NZ Charles Finney (2 with spouse) 
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3.11. Place name cards – Supplied by Stamford Plaza 
3.12. FOC Parking:  

 McKinnons 

 PM’s & Ministers’ limousines 

 Event Director 
3.13. Event-related Accommodation: 

 Superior Room $170.00 Inc GST for Council Directors.  
 Junior Suite @$240.00 Inc GST for President’s accommodation & for directors’ & 

VIP’s day room. 
 All other guests to make their own accommodation arrangements direct at 

Superior Room rate $170.00 Inc GST – Guests need to quote “LANZBC Rate”. 
 Artists Green Room with bathroom facilities – FOC.  

3.14. Preliminary budget: 
 

 
 
 
 

 

PM DINNER PRELIMINARY BUDGET AS AT 5 APRIL 13 
  

    

― INCOME   
$ $ 

A Sponsors Contribution @ 2 x $4,000 + GST     9,200.00 

B FOCs 30 
  

0.00 

C Tickets @ $150 + GST 
 

140 172.50 24,150.00 

1 TOTAL INCOME incl. GST 
170.00   

33,350.00 

― EXPENSES  GST #  $ 

A PayPal commission - 0.27% EXEMPT 
 

652.05 

B Band INCL 
 

2,000.00 

C Band Parking INCL 
 

150.00 

D Tango dancers INCL 
 

500.00 

E Printing Invitations INCL 
 

1,000.00 

F Post Invitations in NZ @ $1.20 each INCL. 170 204.00 

G Accommodation INCL. 
 

750.00 

H Stamford Plaza Food INCL. 170 14,450.00 

I Stamford Plaza Corkage INCL. 
 

1,400.00 

J Stamford Plaza Audio Visual INCL. 
 

2,000.00 

K Centrepieces - Candelabra, flowers INCL. 
 

1,020.00 

L Chair covers & ties @ $7 incl GST INCL 
 

170 1,190.00 

M Wine @ $15 per guest INCL 

 
170 2,550.00 

N Photographer INCL. 
 

500.00 

O Name tags @ $2.50  INCL. 
 

170 425.00 

P Stamford Plaza Credit Card Commission INCL. 
 

312.15 

Q Contingency @ 10% INCL. 
 

2,910.32 

2 TOTAL EXPENSES incl. GST 
    

32,013.52 

A INCOME     33,350.00 

B EXPENSES     32,013.52 

C SURPLUS INCL GST     1,336.48 

D GST ON INCOME     4,350.00 

E GST CREDIT ON QUALIFYING EXPENSES     4,175.68 

F GST TO PAY     174.32 

3 SURPLUS AFTER GST 
    

1,162.16 
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4. RECOMMENDATIONS 
 
4.1. That the LANZBC’s invitation to the PM to address a Council event on the outcomes 

from his Mission to Latin America during the second half of 2013 in Auckland be 
confirmed. 

4.2. That the date of the event is subject to MFAT’s & the PM’s Office confirmation but is 
provisionally scheduled in the three months July – September 2013. 

4.3. That providing the PM agrees to an evening event it will be a Gala Dinner otherwise 
it will be a Gala Luncheon. 
4.3.1. Ticket price will be $150 plus GST ($172.50 incl. GST). 
4.3.2. Ticket sales will be per PayPal on the LANZBC website. 

4.4. The Gala Dinner will be held at the Stamford Plaza Hotel Ballroom in Auckland in the 
format and on the terms and conditions described herein in Part 3 principally being: 
4.4.1. Stamford cost of $85 per head including GST 
4.4.2. Minimum 170 guests – maximum 200. 
4.4.3. Corkage $10 + GST per bottle 
4.4.4. AV & Table decoration costs approx $4,000 
4.4.5. Ancillary costs as detailed in Preliminary Budget in Part 3.13. 
4.4.6. 25% deposit ($3,613 incl. GST) will be paid to Stamford upon confirmation of 

event date. 
4.5. That LANZBC’s senior patron the Rt. Hon. Don McKinnon ONZ GCVO and Clare de 

Lore, Lady McKinnon be invited to host the Dinner. 
4.6. That Education NZ, NZTE, MFAT & LAN Airlines are asked to provide sponsorship 

support (financial). 
4.7. That the Latin American Embassies (and including Peru, Colombia & Uruguay in 

Canberra) and Yealands Estate be asked to provide sponsorship support (in kind). 
4.8. That as soon as a date for the Gala Dinner is confirmed the event will be 

announced by way of press statement (in conjunction with MFAT & PM’s Office), 
email notice to all Members and associates, website and newsletter. 
4.8.1. Ticket sales will principally be achieved in the Council’s customary channels 

of communication with Members but it would be very useful if individual 
directors took responsibility to sell say five tickets each which will guarantee 
we can exceed the 170 minimum. 

4.9. That appropriate figures in the Latin American/New Zealand business and 
government establishment be identified and invited to purchase tickets for the event 
and that an ‘Event Seating’ sub-committee be formed to address these issues. 

4.10. That a Gala Dinner Event Director be appointed.
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APPENDIX A 
 

From: Ben King  
To: LANZBC Thomas Manning - Vice President <thomas.manning@lanzbc.co.nz>;  
Cc: Clare Callow LANZBC <clare.callow@lanzbc.co.nz>; COOMBS (AMER)  
Sent: Tuesday, 19 March 2013 1:48 PM 
Subject: Re: LANZBC Event for the Prime Minister 
 

Hi Thomas 

  

Thank you for your message.  The Prime Minister will be open to delivering another address at 

the LANZBC over the coming months, but we'll need you to work closely with Jane and her 

team at MFAT to work out when that would best fit with the extensive policy work that will 

now need to be undertaken following the Prime Minister's visit to the region.  It's not clear to 

me how quickly this can be progressed, but it definitely makes sense for that work (including 

the strategy refresh) to be concluded and considered by Ministers before we get the PM back in 

front of the Council.  On that basis, while I discussed with Clare the possibility of us shooting 

for an event in June or July, we really need you to sequence this with MFAT so that the policy 

work and the PM's address dovetail nicely.  As a next step, I suggest that you/the Council keep 

in close contact with Jane and her team, and we will stay in touch with Jane on potential dates 

for a PM address.  

  

Best regards 

Ben 

-------------------------------------------------------- 
Ben King 

Foreign Policy Advisor 
Department of the Prime Minister and Cabinet 
Executive Wing, Parliament Buildings 

WELLINGTON 
04-817-9689 (DDI) 

021-444-164 (Cell) 

--------------------------------------------- 

Please consider the environment before printing this e-mail. 

The information contained in this email message is for the attention of the intended recipient 

only and is not necessarily the official view or communication of the Department of the Prime 

Minister and Cabinet. If you are not the intended recipient you must not disclose, copy or 

distribute this message or the information in it. If you have received this message in error, 

please destroy the email and notify the sender immediately.  

 


